Aberdeen City Integration Joint Board

Business Classification Scheme

Aberdeen City Integration Joint Board (1JB) recognises the importance and
benefits of organising its information in such a way that facilitates business
efficiency and information management.

In organising its information through classifications, the 1B is able to operate
within a structure which improves access, storage and management of its
information. To realise this, the IJB complies with Aberdeen City Council’s
Records Management policies as they host the records on the IJB’s behalf.

All records owned by the 1JB are in either paper or electronic formats

IJB records although managed according to the Aberdeen City Council records
and information management policies and processes, continue to be owned by
the IJB and are uniquely identifiable as such within the Council’s systems. A
Memorandum of Understanding, agreed and signed by the relevant officers of
both the Council and the 1JB, is in place and confirms the arrangements between
the two parties.

The Business Classification Scheme is detailed below.

Ownership and management of the 1JB Business Classification Scheme is the
responsibility of the 1JB Chief Officer. Ongoing maintenance and oversight of 1JB
records are devolved to the Business Manager, who administers the processes
which support the IIB business.

Governance arrangements for the 1JB Business Classification Scheme is the
responsibility of the Council’s Information Management Team. Any requests for
changes have to be made via this team.

It is recognised that changes will be required on a regular basis at lower levels of
the IJB File Plan. Therefore, this is a delegated responsibility to the Business
Manager who is responsible for managing and administering the work of the 1JB.
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Governance Decision Making | Committee Meetings Agendas
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Terms of Reference
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